Welcome to Sunbelt’s In Case of Emergency Package

This package includes Sunbelt’s forms for different emergencies that foremen might encounter while working on a project. The package is intended to give the foremen the proper forms to be filled out In Case of Emergency (ICE). 
All forms are to be completed by the injured worker, witnesses, foremen and/or a member of the Safety Department. These forms are required to be sent into the Safety Department by the end of the current workday of the injury or accident. (See fax and e-mail address of your areas below).  

The ACCO/Sunbelt Safety Department needs to be contacted in every instance that a form needs to be filled out. (Please see page two for area safety manager’s phone numbers).
At no time should any injury, accident, or near miss go unreported to the Safety Department beyond the day of occurrence.  If so, a delay of treatment can take place and this could cause further implications in the recovery of the injured worker. If the injury to a worker is not reported or the paperwork is not filled out or turned in, the injury might be denied coverage by Sunbelt/ACCO’s insurance carrier. It is very important that all pertinent paperwork get turn in as soon as possible.

Forms included in the ICE Package:

1. Near Miss/Minor Accident Report

This form is used to report non-injury accidents or a near miss of someone being injured.
2. Incident Investigation Report and WC Paperwork
This form is to be used when reporting any injury to a Sunbelt Employee. The WC paperwork is for injured employee to keep as a reference.
3. Property Damage Investigation Report 
This form is used to report all property damage, equipment, and personnel damage. 
4. Supervisor’s Incident Report for Non Industrial Events
This form is to be used when and employee has an illness or injury that did not happen while at work.
5. Auto Accident Report

This form is to be used when reporting a vehicle accident involving any Sunbelt vehicles.
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